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The Check-Writing Process

Vocab:

Checking Account- Vo bé 4\\'— O~ C ot ""\&\' M\SQU\

\Se +‘D Fa:) \o;“S U\S;V\D C'he_c\kg
—= W\se. checks o de ok Cordls .
—_— W\.\I\;N\\a\w\ Eu(w\q

— Ilkrest cade.




SCM 4.2-4.3 Notes

LESSON
4.2
EXAMPLE 1

Write the amounts in word form or as a numeral.
a. $65.29 in word form
b. Twenty-three and ﬁ% dollars as a numeral

0\> Sl'\d‘:)-‘:h»{_ Ao\ % dolleus
b) 234y
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Write each of the following in word form or as a numeral.
Check your answers in the back of the book.

1. $26.55 2. Thirty and &5 dollars
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Complete the problems. Check your answers in the back of the book.
Manuel Romeo is buying a drill press at Harry’s Hardware (see

Figure 4.3). The cost is $165.52. He is going to write a check. Answer

the following questions about the check:

Manuel Romeo Date 555
32-568/231
Pay to the
orderof _ Harry's Hardware s 165.52
Dollars

First City Bank
Memo
5b5 851 2541 58L7 555

3. To\t‘cmm is the check payable?

(N'f\slg H‘N‘AM

4. How do you write the amount in word form?

One hwlred S"“"“‘)'1\:'.‘“ dnd -S-%o\o"aw

5. What should be put in the memo portion?

|l Press

6. Who signs the check? /V\G\V\INQ_I R{JW
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Check Registers

Vocab:

Check Register- \r\o\.o - k‘-"'f’ 'lYML" o QY
A CCownY (C\'*&L\‘-l\'\)\ ,

Balance-
J(\"Q'\\'\n\ amoant 1n YORE nCount
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LESSON

See Figure 4.5 for Margaret Miller’s checking account. It had a bal-
ance of $313.54. She wrote a check for $45.78 on March 2. The bank
made an automatic transfer (AT) of $52.55 on March 5 to pay her

phone bill. She made a deposit of $240.32 on March 10. What is the

new balance in Margaret’s account?

Trans. Type Description Payment/ Deposit/

or Check No. of Transaction Debit (-) Credit (+)

Previous Balance — Check Amount — Automatic Transferhq_ﬁilance Brought Forward —p-313|54

202 3/2  Department Store 4;}-3“"“%-&%\—&47 16
AT 3/5  TransNation Phone 52|55 19|
3/10  Deposit 24032 [J35(53

Previous Balance + Deposit Amount /|
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LESSON .
4 3 Complete the problems. Check your answers in the back of the book.

1. Balance $625.39 2. Balance $7,357.87
Deposit + 875.80 Amountof Check - 13275
Deposit + 14.27 AT - 6,544.55
Balance A(sls 446 Balance 2 (580. )
Amount of Check  — 953.24 Deposit + 138.84
Amount of Check — 7496 Balance 2 % I"\ L\\

Balance 4 Lﬁ 2
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LESSON
Find the new balance after each check or deposit.

Check Register

Payment/ Deposit/
Debit (-) v Credit (+) i

Balance Brought Forward = 44835
3. 4692 Y0l (13 [44%. S -46R0,

216/84 | 0\Y |37 [X01, 434034
25155 36172 G¥X) —aS\ gg
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